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Speed Reading

	Course Description
	Faced with ever increasing amounts of reading material, improving the speed and efficiency of reading habits is worthwhile.

This course tackles long held and inefficient reading habits and offers alternative techniques which improve speed and comprehension when extracting information from written and electronic media.

	Duration
	1 day

	Who Should Attend
	Anyone who wants to reduce the amount of time spent reading each day.

	Course Content
	· Recognising current and inefficient reading habits

· Assessing speed and comprehension

· Techniques to build speed

· Continue to build speed and confidence

· Strategically planning your reading material and getting through the information presented to you in an efficient manner

	Learning Objectives
	By the end of this course, delegates will:

· Enhance your ability to deal with all the information that you need to manage

· Read a greater amount of information and be able to keep up with updates and trends

· Increase reading speed and comprehension

· Read only what is relevant to their needs

	Approach
	This course is instructor led:

Skills are extensively practised so that the delegates are ready to implement new customer-directed behaviour on their return to work.

Delivery methods include scheduled courses and in-house workshops.

	Cost
	$395 member, $570 non member, NZD per delegate plus GST
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